
Objective: A consultative process involving safety representatives forming an integral part of and essential for the success of the 
safety programme. A meeting is held monthly during semesters. Safety reps are consulted on measures as stated in Section 26 of 
the SHWW Act 2005. 
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RepresentativesRepresentatives HRHR

Safety Representatives attend 
Meeting (or send Apologies) to 
be consulted on Health & safety 

matters 

Chaired by HR Director or Safety 
Officer

Meeting Schedule 2nd Thursday 
each Month during semesters.

Review Minutes 
from previous  
Meeting and 
action items 

arising

 Agenda Set and 
updated If Required

Update any items 
and Progress 

through Agenda.

Close Meeting.

Record Minutes 
and circulate 

minutes.

Minutes are published 
on the Health & Safety 

webpage and the 
Health & Safety 

noticeboard
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